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SEcCTION IX ATHLETICS

Robert Thabet, Executive Director

Section IX Athletic Council Meeting
Tuesday, October 20, 2009
Orange-Ulster BOCES, Conference Room B & C at 9:30 a.m.

Call to Order: Bob Thabet

Pledge of Allegiance: Bob Thabet ,

Presentation of the William Moran Award

Approval of September 15, 2009 Minutes

Regional Certification: Coaching and The Teach System
Financial Report: Jim Osborne

. Section IX Budget 2010-2011

Review of Meeting Materials: Jim Osborne

NYSPHSAA Report — Review of the reduction of contests
NYSPHSAA Representatives — Roberta Greene and Jim Wolfe
Softball — Criteria Qualification — League Input

Girls Golf — Criteria Qualification ~ League input

Section IX Boys Lacrosse Chairperson — League Input
Wrestling, Section IX Duals — League Input

NYSPHSAA Dues Increase — League Input

Girls Basketball — 16 minute halves — League Input
Classification of Schools ~ BEDS Report

Proposed Change to the Section IX Constitution — Bob Thabet
Fall Chair Reports:

a. Cross Country Jim Glover & Steve Loturco
b. Football Dave Coates & Glen Maisch
¢. Boys Soccer Pete Ferguson

d. Girls Soccer Diane Wanser

e. Field Hockey Linda Krause

f. Swimming Pat Ryan

g. Girls Tennis Selina DeCicco

h. Volieyball Ken Rubino

Chair Reports:

a. Girls & Boys Modified Sports Brian Devincenzi & Helenanne Gillinder

b. Safety - Concussion Management Janet Carey
and Heat Index Policy

¢. Chemical Health Marco Lanzoni

d. Officials Coordinator Dennis Burkett

e. Eligibility Fred Ahart

f. Sportsmanship Glen Maisch

New Business

Old Business

Adjournment

Next Meeting Date: Tuesday, December 1, 2009 at 9:30 a.m. at Wallkill High School

Section IX Athietics | 53 Gibson Road | Goshen, NY 10924 | Phone: (845) 294-5799 | Fax: (845) 291-7306

Web site: http://www.sectionixathletics.org






Frequently Asked Questions

Q. Do guidance counselors need a coaching license?

A. Yes. All pupil personnel staff that does not hold a valid
subject area-teaching certificate, such as counselors, social
workers, nurses, psychologists, etc., must apply for a coaching
license.

Q. Do volunteers need a coaching license?

A. Yes. The regulations require all coaches, whether paid or
unpaid, must follow the regulations regarding coaching licenses,
coaching courses, and First Aid and CPR certification.

Q. Can I apply for more than one sport on my license?

A. No. A separate license must be held for each sport coached.

Q. I just retired from teaching and now I’m told I need to
be fingerprinted. Isn’t there a grandfather clause for this?
And, do I now have to do the SAVE and Child Abuse
courses, too?

A. No. Once you leave your teaching position, you are no longer
covered by the grandfather clause for fingerprinting. You must
be fingerprinted, and have verification of completing the SAVE
and Child Abuse courses.




Q. Is the SED CPR for Coaches course I took last year now
good for two years?

A. No. Participants must take the July 2009, revised SED CPR
for Coaches course to receive the two-year certificate.

Q. I have an AHA-approved CPR card, but it indicates it is
valid for only one year. With the change to two years, is it
now good for two years?

A. No. The validity period on the card is only good for what it
states. If the card issued says it is good for one year, it is only
good for one year. If it states two years, it is good for two years.

Q. I took a First Aid and CPR course online from the
American Red Cross. Is it approved?

A. No. SED does not approve ANY ONLINE First Aid or CPR
courses.

Q. If the SED valid date on my coaching licenses says it is
valid on February 1, 2010, do I have to wait until then to
coach?

A. No. Once the SED TEACH system issues the license and its’
web site indicates it has been “issued,” it is valid and you may
begin coaching.

Q. Can the Board of Education appoint me as a coach
pending and SED-issued license?

A. Yes. However, you cannot begin coaching until the SED
TEACH system web site lists the license as “issued.”



Q. Will SED be auditing coaching licenses?

A. Yes. We have been advised that when SED auditors visit a

school, they check on teaching certificates of staff and will be
adding coaching certificates to their reviews.

Q. I did not know I had to complete the coaching courses.
What are my options?

A. That depends on how long you have been coaching without
completing the courses. The regulations require that the
Philosophy, Principles and Organization of Athletics in
Education course must be completed within two years of your
INITIAL appointment as a coach. An extension may be
requested for extenuating circumstances by submitting an
Extension Request to the Associate in Physical Education at
SED. The remaining two courses must be completed within five
years of your INITIAL appointment as a coach. An extension
may be requested for extenuating circumstances in the same
manner as previously stated. Forms can be found in the
appendix of the Guidelines for the Coaching Regulations
document at:

http:/ / www.emsc.nysed.gov/ ciai/ pe/toolkitdocs/ coachingguid
lines

Q. Can my coaching experience in basketball (or any
other sport) count for the Theory & Techniques of
Coaching Basketball (or any other sport)?

A. No. While such an experience is valuable, it does not
constitute an adequate preparation for coaching an interschool
team as an integral part of the school physical education
program. Courses in techniques of coaching specific sports are
necessary for persons not trained and certified as physical
education teachers.



Q. I took several coaching and coaching-relevant courses
in college. Can I get credit for those instead of taking the
required courses?

A. It is possible. Submit a Coaching Equivalent form with a
transcript and course description to the Associate in Physical
Education at SED for a review. Forms can be found in the
appendix of the Guidelines for the Coaching Regulations
document at:

http://www.emsc.nysed.gov/ ciai/ pe/ toolkitdocs/ coachingguid
lines

Answers provided by Trish Kocialski, SED



Coaching Certification Process — Non Teacher Coaches

1) Basic Information

All non-classroom teacher coaches need to apply for a coaching license (nurses, pupil
personnel service staff, teaching assistants, community members, etc.)

A) Initial license: Temporary Coaching License (issued to school district).
May only be appointed if there are no certified teachers available with
experience and qualifications to coach the sport.

There is now a separate fee for each sport coached. There are no
more extensions to coach additional sports

= 1%t Temporary:

Requirements:

Valid First Aid

Valid CPR Certification

Workshop - Child Abuse Identification

Workshop - School Violence Intervention and Prevention
Fingerprint Clearance

School District Recommendation

» 1st Temporary Renewal:

Requirements:

Valid First Aid

Valid CPR Certification

Coursework

» Philosophy, Principals and Organization of Athletics in Education’ (must

be enrolled in or completed before the 3™ application for a Temporary
renewal)

Workshop - Child Abuse Identification

Workshop - School Violence intervention and Prevention

Fingerprint Clearance

School District Recommendation

» 2nd Temporary Renewal — 4" Temporary Renewal:

Requirements:

Valid First Aid
Valid CPR Certification

! Coaches of non-contact, non-strenuous sports only need this one course (bowling, golf, table tennis,
badminton, rifle, archery, shuffleboard).



Coursework
= Philosophy, Principals and Organization of Athletics in Education® (must
be enrolled in or completed before the 3™ application for a Temporary
renewal)
= Health Sciences Applied to Coaching competed by 5" TCL
= Theory & Techniques of Coaching (sport specific) completed by 5" TCL
Workshop - Child Abuse Identification
Workshop - School Violence intervention and Prevention
Fingerprint Clearance
School District Recommendation

B) Advanced license: (issued to individual) A holder of a Professional
Coaching License is considered on “equal footing” with certified teachers for
coaching positions.

= 1% Professional Coaching License

Requirements:

Possess a minimum of 3 Temporary Coaching Licenses
Valid First Aid
Valid CPR Certification
Coursework
o Philosophy, Principals and Organization of Athletics in Education?
o Health Sciences Applied to Coaching
o Theory & Techniques of Coaching ~ (Specific to the sport coached)
Satisfactory Evaluation - Sport - 3 Yrs
Workshop - Child Abuse |dentification
Workshop - School Violence Intervention and Prevention
Fingerprint Clearance

= Professional Coaching License Renewals

Requirements:

Possess a minimum of 3 Temporary Coaching Licenses
Valid First Aid
Valid CPR Certification
Coursework
o Philosophy, Principals and Organization of Athletics in Education?
o Health Sciences Applied to Coaching
o Theory & Techniques of Coaching — (Specific to the sport coached)
Satisfactory Evaluation - Sport - 3 Yrs
Workshop - Child Abuse Identification
Workshop - School Violence Intervention and Prevention
Fingerprint Clearance
Must provide an evaluation prepared by the building Principal or Director of
Physical Education/Athletics for each year coached under a PCL.

2 Coaches of non-contact, non-strenuous sports only need this one course (bowling, golf, table tennis,
badminton, rifle, archery, shuffleboard).



C) Apply for the appropriate license on the TEACH system.

D) Extensions: applicants with extenuating circumstances may apply to SED for
an extension of time to complete the coaching courses.

E) Equivalent Experience: applicants who have taken coaching courses similar
to the NYS required course work may request a review of transcripts and
course descriptions from SED for equivalent experience.

2) TEACH Application Process: all applications must be done

online.

A) Go to http://www.highered.nysed.gov/tcert/teach/

If you are new to TEACH Click Self-Registration to create a TEACH
Account.

If you already have a TEACH Account click Login to TEACH to access
your information and services

B) Apply for Certificate

Click on the link: Apply for a Certificate

If you have not attended college, you will need to click on the next button
two times on the Education/Experience screen

Select your certificate as follows:
o Select your Area of Interest : Other School Service

o Select your Subject Area : Coaching

o Select the Grade Level : Adolescent — Grades 7-12

o Select the title: Select the sport you will be coaching
o Select the Type of Certificate: Select from the dropdown the type

Be sure to select the Pathway: Individual Evaluation
If you need to apply for more than one sport, select additional certificates.
Your application must be reviewed by a BOCES. Select:
o | want my application to be reviewed by the BOCES Regional
Certification Office. Choose your local BOCES. If you do not find

the BOCES by selecting the School District option, choose by
selecting County



C) Mail official transcripts and other required documentation/forms (no paper
application) to the BOCES you chose.

D) For the Temporary license or Temporary license renewal, you must have a
commitment from a School District for employment. The School District will
enter a Superintendent Statement into TEACH. Your application will not be
complete without receipt of this electronic statement.

E) Check your TEACH account to determine the status of your application.

Pt g St P Pt Pt et ot Pt Pt

Coaching Certification Process — Certified Teacher Coaches

1) Basic Information

A) Certified Teacher Coaches include physical education teachers and teachers
of other subjects. Only individuals that hold NYS teacher certification for a
subject area do not have to apply for a Temporary or Professional
Coaching License.

B) Physical Education teachers must have the following:
= Valid First Aid
= Valid CPR

C) Teachers of subjects other than physical education must have the following:

= Valid First Aid

= Valid CPR certification

» Philosophy, Principles and Organization of Athletics in Education®
completed within 2 years of their initial appointment as a coach.

= Health Sciences Applied to Coaching and Theory & Techniques of
Coaching (Sport Specific) completed within 5 years of their initial
appointment.

=  Workshop - Child Abuse |dentification

=  Workshop - School Violence Intervention and Prevention

= Fingerprint Clearance

D) Extensions: applicants with extenuating circumstances may apply to SED for
an extension of time to complete the coaching courses.

3 Coaches of non-contact, non-strenuous sports only need this one course (bowling, golf, table tennis,
badminton, rifle, archery, shuffleboard).



E) Equivalent Experience: applicants who have taken coaching courses similar
to the NYS required course work may request a review of transcripts and
course descriptions from SED for equivalent experience.

F) Maintaining Records: It is the duty of the Chief School Officer to ensure that
all coaches are correctly certified to coach. This duty is usually delegated to
the Director of Physical Education/Athletics to maintain records and ensure all
coaches have valid certifications and course work completion.



GUIDELINES FOR THE
COACHING REQUIREMENTS

Regulations of the Commissioner of Education
Section 135.4 (c) (7) (i) (c) and Section 135.5
The University of the State of New York
THE STATE EDUCATION DEPARTMENT

July 19, 2009
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GUIDELINES FOR THE
COACHING REQUIREMENTS
Regulations of the Commissioner of Education
Section 135.4 (c) (7) (i) (c) and Section 135.5
The University of the State of New York
THE STATE EDUCATION DEPARTMENT

July 19, 2009

PURPOSE

In order to help provide a safe environment and successful experience for boys and girls
who participate on interschool athletic teams, Section 135.4 (c) (7) (i) (c) of the
Regulations of the Commissioner of Education pertaining to physical education include
certain minimum requirements for a person to be appointed as a coach of an interschool
athletic team (see Appendix A). This includes all head coaches and assistants for
varsity, junior varsity, freshman and junior high (modified) teams of public schools.

Many times a person who would like to coach an interschool athletic team has little or no
preparation to teach sport skills and techniques. The only qualification is often the
person's participation on a coliege or university team, coach of a community youth team
or perhaps experience as a professional player. While such experience is valuable, it
does not constitute an adequate preparation for coaching an interschool team as an
integral part of the school physical education program. Courses in techniques of
coaching specific sports are necessary for persons not trained and certified as physical
education teachers.

The coach needs to possess an understanding of the social, moral and physical values
inherent in secondary school athletics. The coach needs to be aware of the basic
philosophy and principles of athletics as integral parts of physical education and the total
educational program for children. The coach needs to know the various regulations and
rules governing athletics so that the decisions a coach makes will not adversely affect
the eligibility of the students or penalize students unfairly.

A man or woman who coaches an interschool team must be capable of protecting the
health and well-being of the students by having knowledge of the structure and function
of the human body. A coach must have a working understanding of how to properly
condition athletes and prevent injuries as well as recognize, evaluate and follow the
proper course of action when injuries do occur.

The course requirements in the Regulation of the Commissioner of Education are
intended to provide a person with an understanding of the basic philosophy and
principles of athletics in education, the health related aspects of athletics and the
techniques used to coach a specific sport.



WHO SHALL MEET THE REQUIREMENTS?

Regardless of the experience or teaching certificates a person may have, State
Education Law, Article (6), Section 3001b, requires that a person appointed as a coach
of an interschool athletic team must hold valid first aid skills and knowledge certification
(minimum of 12 hours initial training, valid for 3 years); and adult CPR certification
(minimum of 4 hours training, valid for 2 years). Training courses are conducted by the
American Red Cross, American Heart Association, National Safety Council, and New
York State Education Department approved agencies. First Aid and CPR certification
must be approved prior to the first day of practice. The equivalent requirements such as
sports medicine and athletic training courses are discussed later in these guidelines. In
addition to the first aid certificate, all coaches of interschool teams must meet part or all
of the course requirements in a pre-service and/or in-service program. Which
requirements apply to the individual coach depend upon the nature of the sport to be
coached and the coach's previous experience, training and basic teaching certificate.

Potential secondary school coaches may possess three different backgrounds:

(1) a certified physical education teacher;

(2) a teacher certified in an area other than physical education, e.g. English,
mathematics;

(3) holds no teaching certificate and must qualify for a Temporary Coaching License.

THE FOLLOWING SHOULD BE NOTED FOR EACH TYPE OF BACKGROUND:

1. Certified Physical Education Teachers. A person who holds a valid certificate to
teach physical education in New York State may coach any sport in any school, but must
meet the first aid/CPR requirement prior to starting to coach.

2. Other Certified Teachers. Coaching a secondary school athletic team is considered
teaching physical education. However, a person who holds a valid teaching certificate in
an area other than physical education may also be appointed to coach. The person may
either complete appropriate courses or meet the provisions of the "grandfather” clause,
as noted below. The "grandfather" clause qualifies a teacher under Section 80.2(c) of
the Regulations of the Commissioner of Education to do incidental teaching (coaching)
in an area other than the one for which the person holds a certificate.

In addition to the first aid/CPR requirement prior to starting to coach, the certified teacher
must (a) complete an approved course (or an equivalent course satisfactory to the
commissioner — see Appendix C for the Coaching Equivalent form) in Philosophy,
Principles and Organization of Athletics in Education within two years from the date of
initial appointment as a coach; (b) complete a course on Health Sciences Applied to
Coaching within five years of appointment as a coach; and (c) also, within that same
five years, complete a course on Theory and Techniques of Coaching the sport or
sports for which he/she is appointed.

A certified teacher does not need to apply for a Temporary Coaching License.
It is the responsibility of the school administration to monitor and require certified
teachers to meet all requirements to coach.



3. Non-teacher Coaches.

A) Temporary Coaching License (TCL). A person who does not hold a current New
York State teaching certificate (e.g. physical education, English, mathematics) may be
appointed as a temporary coach only if there are no certified teachers available with
experience and qualifications to coach the team. The non-teacher coach must obtain a
Temporary Coaching license from their school district's BOCES (Board of Cooperative
Educational Services) by applying on-line through the NYSED TEACH system and meet
all of the same course requirements for coaching as does the certified classroom
teacher within the same time lines and extensions.

» Application for the initial Temporary Coaching License, must submit evidence of
appropriate first aid and CPR; child abuse prevention workshop and
violence abuse prevention workshop to the BOCES certification office. The
appropriate fee must be submitted with each application (see Appendix E -
Application for a Temporary Coaching License). Only one sport may be applied
toa TCL.

» Applications a 1% renewal of a Temporary Coaching License must be
accompanied by evidence of enroliment or completion of the Principles,
Philosophy and Organization of Athletics in Education course.

= Evidence of completion of the remaining required courses must meet the same
time line followed by certified teachers (see item #2 above).

B) Professional Coaching License (PCL). A person who has completed all the
required coaching courses, child abuse and violence abuse workshops, maintains
fingerprint clearance, has valid first aid and CPR certification, and has held a minimum
of three Temporary Coaching Licenses for a sport per CR 135.4(c)(7)(4)(A) may
apply for a three-year renewable Professional Coaching License. The PCL may be
renewed for an additional three-year period upon the submission of a renewal
application. An application for a Professional Coaching License (see Appendix F —
Application for a Professional Coaching License) requires a fee of $50. Only one sport
may be applied to each PCL.

Renewal applications must include a renewal application and fee; verification of current
first aid and CPR,; evaluations prepared by either the Principal or the Director of Physical
Education/Athletics for each year coached.

TCL AND PCL APPLICATIONS:
Applicants must begin the licensure process directly through the on-line State Education
Department TEACH system application process at www.highered.nysed.gov/tcert

ADDITIONAL AUTHORITY IN REGULATION:

1) A coach of a non-strenuous/non-contact sport is not required to take the last two
courses on health sciences or theory and techniques courses (see Appendix B - Course
Outlines).



2) Extensions To Complete the Course Requirements: An extension of up to two
additional years to complete the last two courses may be obtained if there is sufficient
reason given for an extension (see Appendix D - Application Form for an Extension).

3) Lapse of Coaching Service: An extension of up to two additional years may be
granted by application to the Commissioner for extenuating circumstances that resulted
in a lapse of coaching service from the time of initial appointment as a coach. (Appendix
D — Application Form for an Extension)

4) Grandfather Clause: “persons who were employed as coaches in New York State
schools on or before September 1, 1974 and who do not meet the requirements set forth
in subclause (1), (2) or (3) of this clause, may continue to coach any sport;”

OTHER REQUIREMENTS FOR APPOINTMENT TO COACHING POSITIONS

1) Fingerprinting Requirement

The legislation on Project SAVE (Safe Schools Against Violence in Education Act)
requires new school district employees (both certified and non-certified) as of July 1,
2001 to undergo fingerprinting and clearance for employment. The Teacher Moral
Character Unit within the Office of Teaching is responsible for developing regulations for
implementing this provision and is working with the Division of Criminal Justice Services
and the Federal Bureau of Investigation on this requirement.

The State Education Department will produce fingerprint packets that include two
fingerprint cards, information, instructions related to legislation, fees, due process rights
and where to get fingerprinted. These packets will be sent to school districts and to
colleges and universities that prepare teachers.

Further information regarding the Project Save fingerprinting initiative is available at the
Department’'s web site at www.highered.nysed.gov/tcert or by contacting the Office of
Teacher Certification at (518) 474-6440.

2) Child Abuse and Violence Abuse Workshops.

In accordance with Section 80-1.4 completion of a study in child abuse identification and
reporting, and school violence prevention and intervention. All candidates license shall
have completed at least two clock hours of coursework or training regarding the
identification and reporting of suspected child abuse or maitreatment in accordance with
the requirements of sections 3003(4) and 3004 of the Education Law and completed at
least two clock hours of coursework or training in school violence prevention and
intervention, as required by section 3004 of the Education Law. Check with the local
BOCES for course offerings or go to the following links to find an on-line
class:http://www.highered.nysed.govi/tcert/certificate/ca.htm (child abuse identification)
and http://www.highered.nysed.gov/tcert/certificate/save.htm (SAVE) for more
information.




WHO IS RESPONSIBLE FOR COMPLIANCE AND RECORDS?

Compliance: It is the responsibility of the board of education to appoint only coaches
who meet the requirements as outlined in the Regulations of the Commissioner of
Education. The chief school officer has the responsibility to see to it that all coaches
once appointed by the board of education complete the necessary courses, to determine
that the coaches are keeping their first aid skill and knowledge current and are
complying with the coaching course requirements. Checking applicants through the
SED TEACH system prior to submitting their names for appointment to the Board of
Education is highly recommended.

Record Keeping: Each school district must keep permanent records on persons who
have been and are currently coaching in the district. It is recommended that the director
of physical education and athletics maintain these records. Information on the current
coaching staff should be listed in the School District Plan for Physical Education.

WAYS OF MEETING THE EDUCATIONAL COURSE REQUIREMENTS FOR
COACHING

The courses required to be completed will depend upon the nature of the sport being
coached. In addition to the first aid and CPR requirement, a person coaching a non-
contact/non-strenuous sport (bowling, golf, archery, rifle, shuffleboard, table tennis) need
only complete the Philosophy, Principles and Organization of Athletics in Education
course. This is normally a 3-credit college course or a 45-clock hour non-credit course.

Persons coaching contact/strenuous sports (football, soccer, track and field (indoor and
outdoor), cross-country, gymnastics, wrestling, basketball, swimming, ice hockey,
baseball, softball, lacrosse, field hockey, team handball, volleyball, tennis, fencing, crew,
skiing, handball and badminton) must have valid first aid/CPR and must complete:
= Philosophy, Principles and Organization of Athletics in Education course (a 3-
credit college course or a 45-clock hour non-credit course).
» Health Sciences Applied to Coaching (a 3 credit or 45 clock hour course) and,
= Theory & Techniques of Coaching (specific to the sport coached) (a 2 credit or
30 clock hour course)
(see Appendix B - Course Outlines and Sport Categories).

Ways in which the educational requirements for coaches can be met are:

1. Complete a State Education Department-approved course for coaches offered by
approved agencies: schools, leagues, BOCES, colleges, universities or other like
agencies; (an alphabetical list by location of approved agencies may be found on the
Physical Education web page: www.emsc.nysed.gov/ciai/physed.html Click the item
Toolkit, then click on the bullet: Approved Courses); OR

2. Obtain approval for equivalent experience in lieu of attending one or more of the
courses. Applications for equivalent experience must be made to the Office of
Curriculum and Instruction (click on Toolkit in the above link, then click on the bullet:
FORM and send the form and appropriate documentation: transcripts, course
descriptions, certifications, etc., to the State Education Department, Office of Curriculum
and Instruction, 89 Washington Avenue, Albany, NY 12234, Attention: Physical



Education). Please note: approval for equivalent experience applied to the Philosophy,
Principles and Organization of Athletics in Education course is seldom given because
few people received the practical experiences of working with the specific rules,
regulations and interpretations which govern athletics in New York State schools.

The State Education Department does not issue course credit. Credit for courses is only
given by approved agencies who offer the coaching courses. Partial or full credit towards
fulfillment of required courses may be given for participation in appropriate conferences,
clinics, coaching schools, other courses or experiences that provide knowledge of a
comparable nature. Persons who believe they can qualify for such credit should contact
the SED Physical Education Associate for an evaluation of their course experiences
(Coaching Course Equivalents). A review may exempt persons from class sessions
covering topics in which the person’s experience is judged to be sufficient.

All coaches must be current in first aid and CPR prior to the first day of practice for the
assigned sport. First aid/CPR for coaches can be completed through various options.
Options available include the following (First Aid valid for three years and CPR valid for
two years for the purpose of coaching):

1. Completion of an approved First-Aid or CPR program by the American Red Cross,
American Heart Association, National Safety Council or other approved agency included
on a list available from the State Education Department; OR

2. A State Education Department-approved college or university course on athletic
training or sports medicine that includes first aid certification; OR

3. A State Education Department-approved in-service first aid course; OR

4. A State Education Department-approved college first aid course; OR

A list of State Education Department approved agencies providing in-service first aid
courses is available online at: www.emsc.nysed.qgov/ciai/physed.htmi click on Toolkit,
then click on the bullet: Approved Courses. Insuring that all coaches continue to meet
requirements for first aid and CPR from the date of appointment to coach an interschool
team is the responsibility of the chief school officer. Prior to the start of each sport
season, the chief school officer must require valid evidence that each coach has kept
current with skill and knowledge of first aid and CPR and that all coaches have
completed coaching course work as required.

SPORT CATEGORIES:

STRENUOUS/CONTACT SPORTS:

Football, soccer, track and field (indoor and outdoor), cross-country, gymnastics,
wrestling, basketball, swimming, ice hockey, baseball, softball, lacrosse, field hockey,
team handball, volleyball, tennis, fencing, crew, skiing, handball and badminton.

NON-CONTACT/NON-STRENUOUS SPORTS:
Bowling, golf, archery, rifle, shuffleboard, table tennis.



WHO MAY OFFER APPROVED PROGRAMS

Programs may be offered by colleges and universities, two year colleges, school
districts, BOCES, professional organizations, athletic leagues, section athletic councils,
athletic associations or other recognized groups or agencies that have received approval
from the State Education Department. Agencies or organizations wishing to offer a
coaching program should make application to the Office of Curriculum and Instruction
and must receive approval prior to implementation.

I. The materials to be submitted with a letter of request for approval shall include:

1. The contact person for the agency. Include name, full address, phone number and
email address;
2. The name of the person(s) teaching the course(s), including evidence of their
competence: see specifics in item Il. below;
3. A statement from the agency indicating it will keep permanent records on persons
who complete the courses, where the records will be kept and who will be responsible
for them;
4. Indicate which course(s) the agency wishes to be approved to teach:

Philosophy, Principles and Organization of Athletics in Education

Health Sciences Related to Coaching

Theory & Techniques of Coaching ~ sport specific

First Aid

CPR;
4. A list of the resource persons that will be used (for coaching courses only);
5. A description of the evaluation techniques to be used.
6. Name, address, and email for each instructor you wish approved, plus the items under
Instructor Approvals: ‘

Il. Instructor Approvals:

A) Coaching Courses:

To have instructors approved to teach any of the coaching courses, please see the
following list of qualifications necessary to become an instructor. Verification of these
items must accompany a request to have the individual approved to be an instructor:

1) Earned Master’s Degree

2) Copy of teacher certification or other NYS Education Department certification
(counselors, school psychologists, Nurses license, etc.)

3) Documentation of completion of the three coaching courses (for all individuals that are
not certified in physical education)

4) Minimum of five years recent coaching experience at the interscholastic Varsity -
Head coach level — or currently in a Director of Physical Education/Athletics position.

5) List of current memberships: (NYS Public High School Athletic Association, NYS
Athletic Administrators Association, NYS Council of Administrators, NYS Association of
Health, Physical Education, Recreation and Dance, Inc., etc.)

6) Knowledge and understanding of the NYSPHSAA Handbook.

7) NYS Certified Athletic Trainers may be approved to teach Health Sciences Applied to
Coaching without items 2 and 4.

8) Three letters of recommendation to be an instructor for SED.

B) First Aid/CPR Courses:
First Aid and CPR instructors must provide the following verifications:



1) Documentation of 5 years experience teaching First Aid and/or CPR for a recognized
agency such as the American Red Cross, American Heart Association, National Safety
Council, EMS Services, NYS Department of Health, etc.

2) Current instructor certifications from one of the above.

3) Three letters of recommendation to become an instructor for SED.

Ill. Upon agency approval:

Once the agency and instructors are approved, a course outline for each of the courses
to be taught will be sent to the contact person listed for the agency. Certificates of
completion for Coaching Courses, First AID and CPR will be provided for participants
(photocopy masters) and approved agencies will be responsible to provide certificates of
completion to participants for each coaching course offered.

IV. Course Certificates of Completion:

Participant certificates will be provided by SED for all agencies approved to teach the
courses. An original photocopy of the certificates will be sent to the Point of Contact
upon approval. These certificates must be used to provide evidence of course
completion to the BOCES Certification Units and the Director's of Physical
Education/Athletics where the individual is coaching. ONLY THESE CERTIFICATES
WILL BE ACKNOWLEDGED BY THE CERTIFICATION UNITS AS EVIDENCE OF
COURSE COMPLETION THROUGH A NYSED APPROVED AGENCY.

V. Applications to NYSED:
Send the above to: Associate in Physical Education, State Education Department, Room

320 EB, Albany, New York 12234 for an updated list. If you have questions, please send
them via email to: pkocials@mail.nysed.gov




APPENDIX A

Regulations of the Commissioner of Education
Section 135.4 (c) (7) (i) (c)
Effective July 16, 2009

Coaches of interschool Athletic Teams

(7) Basic code for extraclass athletic activities. Athletic participation in all schools shall
be planned so as to conform to the following:

(i) General provisions. It shall be the duty of trustees and boards of education:

@)....
(b) .....

(c) to appoint individuals to serve as coaches, whether in a paid or non-paid (volunteer)
status, of interschool athletic teams, other than intramural teams or extramural teams, in
accordance with the following:

(1) Certified physical education teachers may coach any sport in any school;

(2) Teachers with coaching qualifications and experience certified only in areas other
than physical education may coach any sport in any school, provided they have
completed:

(i) the first aid requirement set forth in section 135.5 of this Part; and

(i) an approved pre-service or in-service education program for coaches or will complete
such a program within three years of appointment. Such program shall include an
approved course in Philosophy, Principles and Organization of Athletics in Education
which shall be completed within two years after initial appointment as a coach and
approved courses in Health Sciences Applied to Coaching, and Theory and Techniques
of Coaching that is sport specific, which shall be completed within five years of initial
appointment. Upon application to the commissioner of education, setting forth the
reasons for which an extension is necessary, the period in which to complete such
training may be extended to no more than five years after such appointment. Such
approved programs for coaches will consist of one of the following (credits and hours
vary depending upon the contact and endurance involved in the sport). a department-
approved college program of from two to eight credits; or a department-approved in-
service education program, conducted by schools, colleges, professional organizations
or other recognized groups or agencies, from 30 to 120 clock hours; or an equivalent
experience which is approved by the commissioner of education. Upon application to the
Commissioner of Education in a format prescribed by the Commissioner and setting
forth the reasons for which an extension is necessary, the period in which to complete
such training may be extended to no more than seven years after such appointment;
provided that coaches who have a lapse in service due to maternity leave, military leave,
or other extenuating circumstances may apply to the Commissioner for an additional
extension of no more than two years to complete course work.

(3)Temporary Coaching License. Notwithstanding the provisions of section 80.18 of this
Title, other persons with coaching qualifications and experience satisfactory to the board
of education may be appointed as temporary coaches, whether in a paid or non-paid
(volunteer) status, of interschool sport teams, when certified teachers with coaching
qualifications and experience are not available, upon the issuance by the commissioner
of a temporary coaching license. A temporary coaching license, valid for one year, will
be issued under the following conditions:
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(i) the superintendent of schools shall submit a statement to the Department that the
district is unable to obtain the services of a certified teacher with coaching qualifications
and experience;

(iiy candidates for initial temporary licensure shall have completed the first aid
requirement set forth in section 135.5 of this Part prior to the first day of coaching;

(i) candidates for the first renewal of a temporary license shall have completed or be
enrolled in an approved course in Philosophy, Principles and Organization of Athletics in
Education; and

(iv) candidates for any subsequent renewal of a temporary license shall have completed
an approved pre-service or in-service education program for coaches which shall include
an approved course in Philosophy, Principles and Organization of Athletics, which shall
be completed within two years after initial appointment as a coach, and approved
courses in Health Sciences Applied to Coaching, and Theory and Techniques of
Coaching that is sport specific, which shall be completed within five years of initial
appointment. Such approved programs for coaches shall consist of one of the following
(credits and hours vary depending upon the contact and endurance involved in the
sport): a department-approved college program of from two to eight credits; or a
department-approved in-service education program, conducted by schools, colleges,
professional organizations or other recognized groups or agencies, from 30 to 120 clock
hours; or an equivalent experience which is approved by the commissioner of education.
Upon application in a format prescribed by the Commissioner of Education and setting
forth the reasons for which an extension is necessary, the period in which to complete
such training may be extended to no more than seven years after such appointment;
provided that coaches who have a lapse in service due to maternity leave, military leave,
or other extenuating circumstances may apply to the Commissioner for an additional
extension of no more than two years to complete course work.

(4) Professional coaching certificate.

(i) Notwithstanding the provisions of subclauses (1)-(3) of this clause, other persons
with coaching qualifications and experience satisfactory to the board of education may
coach a specific sport in any school, upon the issuance by the commissioner of a
professional coaching certificate. A professional coaching certificate, valid for three
years, shall be issued to a candidate who submits a fee of $50 together with an
application, in a form prescribed by the commissioner, which satisfactorily establishes
that:

(A) the candidate has completed the requirements set forth in items (3)(ii), (iii) and (iv)
of this clause; and

(B) the candidate has a minimum of three years coaching experience in a specific sport
in a New York State interschool athietic program;

(i) a professional coaching certificate shall be valid for a three year period, provided that
such certificate may be renewed for additional three year periods upon the submission of
a fee of $50 together with a renewal application for each successive renewal period, in a
form prescribed by the commissioner, which satisfactorily establishes that:

(A) the candidate meets the requirements of sub-items (i)(A) and (B) of this subclause;
and

(B) the candidate has received a satisfactory evaluation by the principal or athletic
director for each of the preceding three years that the candidate coached in the specific
sport for which a professional coaching certificate is sought;

(iii) evaluation by principal or athletic director;
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(A) A school district that appoints an individual as a coach pursuant to a professional
coaching certificate shall ensure that the principal or athletic director responsible for the
supervision of such individual conducts an evaluation of such individual during each year
in which such individual is so employed;

(B) Each evaluation shall include, but not be limited to, a review of the coach’s:
communication and interpersonal skills, including interactions with colleagues, students,
parents and the general public; supervisory, organizational, and leadership capabilities;
knowledge and proficiency in first aid, CPR, sexual abuse guidelines, and other athiete
injury-related protocols and procedures; and adherence to guidelines for purchasing
equipment, uniforms and related supplies and for storing and maintaining sports
equipment;

(5) persons who were employed as coaches in New York State schools on or before

September 1, 1974 and who do not meet the requirements set forth in subclause (1), (2)
or (3) of this clause, may continue to coach any sport;

13



APPENDIX B
COACHING COURSE SUMMARIES

Principles, Philosophy and Organization of Athletics in Education (3 Credits — 45
Hours)

This 45 hour course will be taught in 15 sessions. Each session is three hours in
duration. -

The course covers basic philosophy and principles as integral parts of physical
education and general education; State, local and national regulations and policies
related to athletics; legal considerations; function and organization of leagues and
athletic associations in New York State; personal standards for the responsibilities of the
coach as an educational leader; public relations; general safety procedures; general
principles of school budgets, records, purchasing and use of facilities. (Note: This is not
a course in “athletic administration.” In addition to first aid and CPR, this is the only
course required for coaches of non-contact/non-strenuous sports: bowling, golf, archery,
rifle, shuffleboard, table tennis)

Health Sciences Applied to Coaching (3 Credits — 45 Hours)

This 45 hour course will be taught in 15 sessions. Each session is three hours in
duration.

The course is a series of interactive exercises and activities designed to study Health
Sciences as they apply to coaching sports. Through these activities, exercises and
health application to coaching topics, participants will gain information, organize it for
professional and personal use, and apply it to their particular programs. Health
Sciences as applied to coaching will also help define: selected principles of biology,
anatomy, physiology, kinesiology related to coaching; risk minimization; mixed
competition; NYSED selection and classification of athletes; age and maturity of
athletes.

This 45 hour course is divided into three parts:
Part | - Philosophy, Physiology, and Psychology (9 hours)

Part Il - Fitness, Conditioning, Sport Specific Training, Nutrition,
and Weight Management (24 hours)

Part Ill - Current and On-going Health Issues and Administrative
Procedures (12 hours)
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Theory & Techniques of Coaching (2 Credits - 30 Hours)

This 30-hour course will be taught in ten (10) sessions. Each session is three (3)
hours in duration. The first five (5) sessions will address the commonalties of all sports.
Sessions six through eight (6-8) will deal with the coaching of specific sports. Session
nine (9) will resuit in an internship experience in one specific sport as described below.
Session ten (10) will deal with the coach’s maintenance of personal health and wellness.

The course will begin with an introductory phase in which the basic concepts
common to all sports will be discussed. Topics will include a history of interscholastic
athletics in New York State. The objectives, rules, regulations and policies of athletics,
as well as performance skills, technical information, and organization and management
practices will also be among the topics covered. The special training and conditioning of
the athletes in specific sports, the fitting of equipment, specific safety precautions and
officiating methods will also be examined. An internship that will include practical
experience as a coach in the specific sport and/or periods of observing other approved
coaches will also be required.

Second Sport Certification

If a coach wishes to gain certification in a second sport while taking this
course, he/she must meet additional requirements by completing activities in sessions 6,
7, and 8 for that sport. A second internship experience (Session 9) must also be
completed for the additional sport.

If a coach has already completed the Theory & Techniques of Coaching course
for one sport and at a later date wishes to have certification in a second sport, they must
complete only Sessions 6, 7, 8, and 9 for that sport and not the entire course.

The following courses are approved as equivalent instruction for sessions 6-9
when requesting 2™ sport certifications only:

1) National Federation of High Schools: Fundamentals of Coaching: Soccer,

Football, Wrestling

2) American Sport Education Program: Coaching Technical and Tactical Skills

Online Courses in Football, Basketball, and Baseball
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APPENDIX C

COACHING COURSE EQUIVALENT APPLICATION

INSTRUCTIONS:

Please print legibly or type all information. This application is a request for the State Education
Department to give credit for equivalents to the coaching courses required by the Regulations of the
Commissioner of Education, Section 135.4 in lieu of aftending courses offered by approved agencies.

Send completed form to:

Physical Education, State Education Department, Room 320 EB Albany, New York 12234

Name
Address
City State Zip
Home Phone () - Work Phone () - (ext)
1. Do you hold a New York State Teaching Certificate? Yes No
If Yes, in what subject? Type
Effective Date / / Certificate Number
2. Are you currently employed as a coach? Yes No

If Yes, School Name

Address City State

Zip

Phone () - Date appointed / /

Director of Physical Education/Athletics

3. Courses requested to be met by Equivalent Experience:
Philosophy, Principles and Organization of Athletics in Education
Health Sciences Related to Coaching

Theory and Techniques of Coaching (Sport):

(OVER)
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List equivalents related to the courses below and attach copies of transcripts, course descriptions,
clinics attended with certificates of participation, or other verification of equivalents:
A. Philosophy, Principles and Organization

B. Health Sciences Applied to Coaching

C. Theory and Techniques of Coaching (specific to the sport coached)

| declare and affirm that the statements made in the foregoing application, including accompanying
statements and transcriptions, are true and correct.

Signature: Date; / /
FOR BUREAU USE ONLY
Approved / /
Disapproved / /
Returned for Clarification / /
Signed
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APPENDIX D

COACHING COURSE EXTENSION APPLICATION

INSTRUCTIONS:
Please print legibly or type all information. This application is a request for the State Education
Department to give an extension of time to meet the coaching courses required by the Regulations of the
Commissioner of Education, Section 135.4. Send completed form to:

Physical Education, State Education Department, Room 320 EB Albany, New York 12234

Name

(Last) (First) (Middle)
Address City State Zip
Home Phone ( ) - Work Phone ( ) -

1. District where you coach:

Director of Physical Education/Athletics:
Date first appointment as coach: / / Sport(s):

3. The coaching courses completed and the agency where courses were taken:
G Philosophy, Principles and Organization of Athletics in Education:

O Health Sciences Related to Coaching:
0 Theory and Techniques of Coaching (Sport):

4. Reasons for requesting an extension:

5. Plans for completing courses (indicate dates and locations):
o Philosophy, Principles and Organization of Athletics in Education:

o Health Sciences Applied to Coaching:

o Theory & Techniques of Coaching:

| declare and affirm that the statements made in the foregoing application are true and correct.

Signature Date: / /
FOR BUREAU USE ONLY

Approved / /

Disapproved / /

Returned for Clarification / /

Signed
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APPENDIX E
COURSES ACCEPTED TO MEET THE FIRST AID AND CPR REQUIREMENT

*FIRST AID - All cards must be renewed every 3 years (unless otherwise noted for lesser time)

1. A State Education Department approved agency that offers First Aid using the SED course outlines and

time requirements: 12 hours initial; 5.5 hours update (valid for 3 years)
(www.emsc.nysed.gov/ciai/physed.htmi - Click on Toolkit, then on Approved Courses)

2. American Red Cross:
a. Responding to Emergencies (24 hour course that includes CPR certification)
b. Lifeguard Training (meets FA & CPR certification)
C. NYS First Aid for Coaches
3. NYS DOH/Bureau of Emergency Medical Services:
a. Certified First Responder

*ADULT CARDIOPULMONARY RESUSCITATION (CPR) — All cards must be renewed every 2 years

1. A State Education Department approved agency that offers CPR using the SED course outlines and
time requirements: 2.5 hours initial; 1.5 hours update (must be renewed every 2 years to be valid)
(www.emsc.nysed.gov/ciaifphysed.html - Click Toolkit, then on Approved Courses)
2. National Safety Council (NSC):
a. CPR/AED Course
3. American Heart Association Courses (AHA):
a. Advanced Cardiac Life Support (ACLS) - (credited only for CPR/AED)
b. Basic Life Support for Health Care Providers (BLS)
4. American Red Cross Courses (ARC):
a. Adult CPR/AED
b. CPR/AED for the Professional Rescuer (credited for CPR only...not First Aid)
¢. Responding to Emergencies (credited for both CPR and First Aid)
d. Lifeguard Training (credited for both CPR and First Aid)
5. American Safety & Health Institute (ASHI)
a. Adult CPR/AED

SED does not require the following to have separate certification in First Aid/CPR to coach:

b. Registered Nurse — Nurse Practitioner — LPN - Nurse Aide e. Certified EMT
C. Physician — Physician Assistant f. Certified Athletic Trainer
d. Licensed Physical Therapist g. Fire & Police Officers (full time)

*For further clarification on other specific First Aid/CPR certifications not listed, please contact the Associate in Physical
Education at (518) 474-5922.
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APPENDIX F

AHA
ARC
ASEP
BOCES
CPR
EMS

FA
NFHS
NSC
NYSAAA

NYS AHPERD

NYSDOH
NYSED
NYSPHSAA
PCL

TCL

Project SAVE

COMMON ACRONYMS

American Heart Association

American Red Cross

American Sport Education Program

Board of Cooperative Educational Services
Cardiopulmonary Resuscitation

Emergency Medical Services

First Aid

National Federation of High Schools

National Safety Council

New York State Athletic Administrators Association

New York State Association for Health, Physical Education,
Recreation and Dance, Inc.

New York State Department of Health

New York State Education Department

New York State Public High School Athletic Association
Professional Coaching License

Temporary Coaching License

Safe Schools Against Violence in Education Act



INSTRUCTIONS—ONLINE COACHING APPLICATION
TEMPORARY COACHING LICENSE
PROFESSIONAL COACHING CERTIFICATE

As of July 1, 2009, all temporary coaching license and professional coaching certificates must be processed online.
Please refer to the instructions that follow to guide you through the application process.

Navigate to: http://www.highered.nysed.gov/tcert/teach/login.htm

Logging into TEACH Online Services System

1. Create an account
. List of TEACH Services
You must have an account to apply for a coaching license What s the TEACH system? go [0 List of TEACH Serv

online. Click on the link to SELF-REGISTER and create \sm 1: Create a Login Account
Youm

an account so you can access the system.
y ¥ Self-Register 1o create a login account to
access TEACH Oniine services system

A series of informational pages will follow. Navigate Once you have read through all the informational
through them by clicking the pages, you will see a button to SELF-REGISTER
CONTINUE arrow at the NOW at the bottom right corner of your screen. Click
bottom right corner of this to continue.

your screen.

The application to create an account will now open. Click in each box to enter your personal information (name,
address, phone/fax numbers and date of birth.

You will also be required to choose 2 USER ID and PASSWORD.

IMPORTANT: Write down your USER ID and PASSWORD and keep it stored in a safe place. The retrieval
process can take up to 72 hours and can only be done through employees at the State office.

Once you have entered all the information, click the CREATE ACCOUNT button at the bottom of the screen.

You will see a summary of the information you provided. Click EDIT to change or CONTINUE if all is correct.
You will receive an e-mail confirming your account once it has been created.

If there are any errors, the system will display an etror message indicating what must be added or changed.

If your application for an account was complete, you will see the following message:

Weicome to NYS Directory Services! You have now created an account in the Enterprise Directory.

Click here to continue the login process for TEACH Online Services.

/ Please Login

Click the link to be directed to the login screen, where you
can log in with the username and password you created and
begin your application.

The system will ask you for your social security number and
allow you to update your personal information. Click
SUBMIT.




ONLINE COACHING APPLICATION INSTRUCTIONS July 2009

2. Start the application » Online Appiication

From the TEACH home page, Apply for Ceruficate
https:/eservices.nysed.gov/teach/teachext/teach.jsp, Apply for a Duplicate Certificate
log in and click on APPLY FOR CERTIFICATE. Apply for a Time Extenston

Press NEXT at the bottom right corner to navigate through the informational pages before the application.

Step 1 - Verify/Update profile:

You will have an opportunity to update your profile to include employment and education information.
Note: the system requires that you enter your education history and will not proceed until you do. Press
NEXT at the bottom right corner when you are fmished.

Step 2 - Select Certificate(s):
“W’Out@lﬂiﬁmm RIS SRR T R . Your information will be

P — 1 listed across the top of the
Wm’dwm SO [ Select o oo : El page. As shown at left, fill

Sabctyowsumm ctr & ‘\ etk f | ' out the application by
Selact the Grade Level : T-—Setect— RO - selecting choices from the
camete: @ e dopdown menus

Choose the following options from the respective drop-down menus:
Select your Area of Interest: Other School Service

Select your Subject Area: Coaching
Select the Grade Level: Adolescent — Grades 7-12
Select the Title: choose your sport
Select your Certificate Type Choose the type of
Select the Type of Certificate ceruﬁcate you are
applying for.

You will have four options to choose from on the drop-down menu.

chooselll if.ll

Temporary Coaching License: you are applying for the first time.

Temporary Coaching License Renewal: | you have previously applied for a temporary coaching license
and have one-three applications on file.

Professional Coaching License: you have four TCLs on file and have completed all required
courses.

Professional Coaching License Renewal: | you have at least one PCC on file and proof of three years’ worth
of satisfactory evaluations.

If you are unsure of what type of license to apply for, please call the office and we will review our files.

Click the ADD button at the right side of the page. The application will now be listed in the “certificates in this
application” section. Click NEXT to continue.



ONLINE COACHING APPLICATION INSTRUCTIONS July 2009

The following page will show a list of requirements which

must be met in order for the license to be issued (see € Pathway: indmdual Evalustion

example at nght) ° W

o Vaiid CPR Ceniication
You may click the blue link for a detailed description of : mmmmm%m
each requirement. Click in the white circle to select the o Fingerpn: I

o School District Recommendation

group of requirements and press NEXT to proceed.

- You will then be directed to the main application page.
Click in the white circle to select your application and then click NEXT.

The next page will ask you how you would like your application to be evaluated. Choose the option for BOCES to
review your application by clicking in the white circle next to the choice and then clicking NEXT.

The page will refresh with options to help you choose the correct office. Choose your school district or county
(Nassau) from one of the drop-down menus.
Click in the white circle next to Nassau BOCES and click NEXT to proceed.

a iocal Board of Cooperative Educational Services (BOCES) your ap@jication can de
by your local BOCES Regional Certification Offices may be more conveniefRfor you 10 contact

It you live in or are seekmng empioyment in a sChool Aistnct serve
evaiuated either by the Hew York State Education
and be abie 1o provide you with more pers:
Piease select an option

Previous | Canoet | Ned |

Name ot BOCES Institution Phone
©  WESTERN SUFFOLK BOCES N Lipor! PARK RD. DXHLLS. 631.549-4900
€ NASSAUBOCES o Gty ON RD. GARDEN CTY 516.396-2200
¢ EASTERN SUFFOLK BOCES 201 SUNRISE HWY. §31-687-3006

PATCHOGUE NY 11772

hm’ Cancel }' Nexd l

Step 3 - Sign Affidavit:
Choose the appropriate items under the Child Support Statement and Moral Character Determination by clicking
the white circles for “yes” and/or “no.” Please note: any “yes” responses under the Moral Character Determination

section MUST be explained in the text box under Section H.
-~
. . Sionm
Click SIGN AFFIDAVIT at the bottom right corner of the screen to proceed. e
Step 4 - Confirm and Sign Application Sign Appliosion |

This is the final opporttunity to review the information you have entered and/or make
changes. If you are certain that your information is correct, click SIGN APPLICATION.

Step 5 - Make Payment



ONLINE COACHING APPLICATION INSTRUCTIONS July 2009
Choose to either pay online with a credit card or mail in a cashier’s check/money order by clicking on the
appropriate link.

If paying by credit card, a page will open up for you to enter your card’s information. If you choose to pay by
mailing in a cashier’s check or money order, the screen will display 2 payment coupon which must be

You may choose to pay for your application(s) with a credit card. or you may mail payment to the Office of Teaching Initiatives If you choose to mail
your payment. you will need access to a printer so that you can print out the mail-in payment coupon Please make a selection to continue

Pay Ontine with 2 Creat Carg
sl 3 Cashier's Check or .S, Postal Moty Ordar \

PRINTED and submitted with your payment, which will be sent directly to the State Education Department.

Next steps

Once payment has been processed, your application will be held in the system until all necessary paperwork (copies
of valid CPR, First Aid and coaching courses) are submitted IN PAPER FORMAT to the Section VIII office.
Please use the attached cover sheet when sending in your documents, making sure that all fields have been
completed. For reference, the cover sheet — along with a downloadable .pdf of these instructions - can be printed
from the coaching section of our web site.

Your certificate
Certificates will be issued directly from the State Education Department, and you will be able to check the status of
your application by logging into your account on the TEACH web site.



TEMPORARY COACHING LICENSE (TCL) EVALUATION

Name

School District

Fee Received Yes/No $50 fee for each sport

Effective Date

FIRST TEMPORARY

CREDITED

DEFICIENT

Verify Sport

Correct First Aid

CPR

Fingerprint Clearance

Child Abuse Identification & Maltreatment Workshop

School Violence Prevention & Intervention Workshop

School District Recommendation

FIRST TEMPORARY RENEWAL

CREDITED

DEFICIENT

Verify Sport

Correct First Aid

CPR

Fingerprint Clearance

Child Abuse Identification & Maltreatment Workshop

School Violence Prevention & Intervention Workshop

School District Recommendation

Philosophy, Principles & Organization of Athletics
(certificate of completion or verification of enroliment)

Certificate
or Enrolled
(circle one)

SECOND - FOURTH TEMPORARY RENEWAL

CREDITED

DEFICIENT

Verify Sport

Renewal #

Correct First Aid

CPR

Fingerprint Clearance

Child Abuse Identification & Maltreatment Workshop

School Violence Prevention & Intervention Workshop

School District Recommendation

Philosophy, Principles & Organization of Athletics

(must be completed before 3rd application for temporary renewal)

Health Sciences Applied to Coaching
(must be completed by 5th TCL)

Theory & Techniques of Coaching (Sport Specific)
(must be completed by 5th TCL)




Name Sport

School District Effective Date

Fee Received Yes/No $50 fee for each sport

1ST PROFESSIONAL COACHING LICENSE (PCL) EVALUATION

CREDITED DEFICIENT

$50 Fee for each sport requested

Possess a minimum of 3 Temporary Coaching Licenses

Correct First Aid

CPR

Philosophy, Principles & Organization of Athletics

Health Sciences Applied to Coaching

Theory & Techniques of Coaching (Sport specific)

Fingerprint Clearance

Experience as a NY Licensed Coach - 3 Years

Workshop - Child Abuse Identification

Workshop - School Violence Intervention & Prevention

PROFESSIONAL COACHING LICENSE RENEWAL EVALUATION

CREDITED DEFICIENT

$50 Fee for each sport requested

Possess a minimum of 3 Temporary Coaching Licenses

Correct First Aid

CPR

Philosophy, Principles & Organization of Athletics

Health Sciences Applied to Coaching

Theory & Techniques of Coaching (Sport specific)

Fingerprint Clearance

Evaluations for each year coached under a PCL

Workshop - Child Abuse Identification

Workshop - School Violence Intervention & Prevention

**Form to be used for non-teacher coaches only




CERTIFIED TEACHER COACHING EVALUATION

Name

Date of Initial Appointment

Sport

PHYSICAL EDUCATION TEACHER CREDITED DEFICIENT
Correct First Aid

CPR

CERTIFIED TEACHERS (OTHER THAN PHYS. ED.) CREDITED DEFICIENT

Correct First Aid

CPR

Fingerprint Clearance

Child Abuse ldentification & Maltreatment Workshop

School Violence Prevention & Intervention Workshop

Philosophy, Principles & Organization of Athletics
(must be completed within 2 years of Initial Appointment)

Health Sciences Applied to Coaching
(must be completed within 5 years of Initial Appointment)

Theory & Techniques of Coaching (Sport Specific)
(must be completed within 5 years of Initial Appointment)

**Please note - anyone who has Pupil Personnel, Administrative or Teaching Assistant

certification, must obtain a Temporary and/or Professional Coaching License.




AT/O
s
Yo
2010 CONFERENCE REGISTRATION
MARCH 16TH - 19TH
SARATOGA HILTON, SARATOGA SPRINGS, NEW YORK
(PLEASE TYPE OR PRINT)
Name: RAA CAA CMAA (plcase circle one it applicable)
School: email address:
School Street Address:
School Phone: School Fax:
City: State: Zip
NYSAAA Chapter (Section) Number (1-11, CHSAA) Retired
PRIOR TO MARCH 12,2010 Amount:
CONFERENCE REGISTRATION: (includes 3 meals, gifts, hospitality)
20092010 MEMDEL ... eoeeeeeeee ettt et eee e st eeae s e e $225.00 $
Retiree 2009-2010 MEMDbEr .........oovvviiiciiiiiee it $125.00 $
Conference Registration for Non-Member .............ccocoveninviininnennnns $270.00 $
AFTER MARCH 12, 2010 Amount:
CONFERENCE REGISTRATION: (includes 3 meals, gifts, hospitality)
2009-2010 MEIMIDEL .......eoorriee et ieeeee et eee et s et n e s s $245.00 $
Retiree 2009-2010 MEMDET .........ovvvviiviviiiiiiiiiiire i ssvvereen e $145.00 $
MEMBERSHIP DUES: (please provide date of birth ) Amount;
2009-2010 NYSAAA/NIAAA Dual Dues........cccovvvveeiieeseeein e, $105.00 $
2009-2010 Retiree NYSAAA DUES ..ooooocovvvie i, $15.00 $
2009-2010 Retirce NYSAAA/NIAAA DUES......cooovvviieien v $45.00 $
Total Amount Enclosed $

Make checks payable to: NYSAAA
Mail to: Christine Rozek

Binghamton City School District

98 Qak Street, Binghamton, NY 13905
Phone: (607) 762-8148 (607) 762-6028 (fax)
e-mail: rozekc @binghamtonschools.org

Please do not forward registration after March 12, 2010. Register on-site in Saratoga Springs.
Registration fees will be refunded only if registrar is notified of cancellation prior to March 12, 2010.

{3 Hotel reservations must be made directly with the hotel. Please do not send hotel reservations to conference registrar.

Conference Registrar Use Only
Date Received: Check # P.O. Number:




The Saratoga @) Hilton
NYS Athletic Administrators Main Block 2010

March 15, 2010 - March 19, 2010

Room Blo utoff Date:

Saturday, February 13, 2010

Please reserve you room before this date to
secure the group rate.

Reservation Guarantee;

All reservations must be guaranteed using a
credit card or advance deposit.

Guests will be penalized for early departure.
All reservations must be guaranteed for the
entire stay. Unless the reservation is changed
prior to check-in, guests having an early
departure will be charged the full room rate for
their entire scheduled stay.

Please indicate the appropriate credit card
information below. Visa, Master Card,
American Express & Discover are all
acceptable. Or send a check or money order in
the amount of one night’s stay.

Cancellation Policy:
Cancellation less than forty-eight (48) hours

prior to the scheduled arrival date will result in
forfeiture of your deposit or if a credit card was
used, a charge equal to one night’s stay will be
applied to the credit card.

Tax Exempt Information;
If your Exempt Organization is paying for

your stay, the following procedures apply:

If payment is by the Organization's Check, a
completed ST-119.1 and the Organization's
Check must be sent with this form.

If payment is by the Organization’s Credit Card,
a completed ST-119.1 and a copy of the
Organization’s Credit Card must be available
upon check-out to guarantee tax exempt status,

If you are paying by personal check, credit
card or cash, and you are a povernment
employee of the Unjted States, New York
State, or a Political Subdivisio ew York
State:

A fully completed ST-129 Exemption
Certificate must be received with this form, and
must be signed by the individual staying in
the room.

1f more than one person or exempt organization
is paying for this reservation, a separate
exemption certificate and the appropriale
documentation is required /1 - each individual.

Purchase Orders;
Purchase Orders or Vouchers are not accepted

for guarantee but may be used for payment if
submitted to the hotel at least 48 hours prior to
arrival. These cannot be accepted at check-in.

Complete this form and return by fax or mail to the address listed at the bottom
of this page. Reservations can also be made by calling 888-866-3596 or online at
www.thesaratogahotel.com and requesting the following Group Code: ACVN

ROOM RATES:

# Rooms Room Type Single/Double
Standard Hotel Room $115.00/$115.00
Signature Suite $158.00/$158.00

Children under eighteen (18) years of age may stay free in their parent’s room using
existing bedding. Additional bedding is $15.00 per night per bed. (Limitations apply)

Room rates are subject to combined taxes of 13% unless tax-exempt status has been
approved — see tax-exempt information. Such tax is subject to change without notice.

Self Parking: Complimentary parking.
Reservation Information:
Arrival: Departure: # Nights # People

Name:

Company:

Address:

City/State/Zip:

Phone: Fax:

Email: Hilton HHonors#

List Roommates
(please only submit
one form per room)

Guarantee: o Credit Card a Deposit Check Attached
Card #: Exp Date:

Name on Card:

Signature:

Other Requests:
The following are requests only and are on a first come first served basis

King Smoking Handicap Accessible
2 Double Beds Non Smoking

Return this form to:

The Saratoga Hilton Reservations Department, 534 Broadway, Saratoga Springs, NY 12866 .
Reservations Fax Number: 518-584-7430 e Questions or General Information: 518-584-4000 x602 or x603



